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1. O6mue mooKeHHsA

I.1. Hacrosmas a0/KHOCTHas MHCTPYKUMs pa3paboTaHa B COOTBETCTBHMHM C TpynOBbIM
Konekcom Poccuiickoli ®enepallyd W MHBIMH HOPMaTHBHO-TIPABOBBIMH aKTaMH, PEryJIHPYIOIIAMH
TPYAOBBIE OTHOILICHHUSL.

1.2. PykoBoautens otaena npaktuku (aanee — OIT) oTHOCHTCS K KaTeropuu aJMHHUCTPATUBHO-

YIPaBJIEHYECKOr0 MEPCoHaNa W HEMOCPEACTBEHHO IOJYHHACTCA HAYaJbHUKY y4eOHOro ympasjieHHs
®I'bOY BO Kem['MY Munszapasa Poccun.

1.3. Ha 10/mKHOCTE pYKOBOJAMTENS OT/J€NIa MPAKTHKH B COOTBETCTBHM ¢ TpeOoBaHMsAMHM CT. 331
TK P® nasnavaercs JIU1O:

- He JIMIIEHHOE IMpaBa 3aHMUMAThCs IeJaroru4yeckod JesTeTbHOCTBIO B COOTBETCTBHH C
BCTYIHBIIUM B 3aKOHHYIO CHJIY TIPHTOBOPOM CYy/1a;

- He HMEIOINee WIIH He MMEBINee CYAMMOCTH, HE IOJBEpraroileecs WIH He I0JBepraBlIeecs
YTOJIOBHOMY IIPeC/IeIOBaHHIO (32 MCKIIOYEHHEM JIMH, YTOJIOBHOE Ipeciie/loBaHHe B OTHOLIEHHU
KOTOPBIX IpPEKpalleHo 10 peaOMINTHPYIOIMIMM OCHOBaHHUAM) 3a MPECTYIUIEHUS NPOTHB JKHU3HH H
310pOBbs, CBOOO/IbI, YECTH M JOCTOMHCTBA JUYHOCTH (32 MCKIIOYCHHEM HE3aKOHHOIO MOMEILICHHS B
NICUXMATPUYECKUl CTAllMOHApP, KJIEBETbl M OCKOPOIEeHHSs), MOJIOBOH HEMPUKOCHOBEHHOCTH M IOJIOBON
cBOOOBI JIMYHOCTH, MPOTHB CEMbH M HECOBEPIIEHHOJIETHHX, 3[0POBbS HACEICHHS W OOLIECTBEHHON
HPaBCTBEHHOCTH, OCHOB KOHCTHTYLIHOHHOTO CTpOsi M O€30MacHOCTH rocyaapcTBa, a TaKXkKe IIPOTHB
oO1ecTBeHHOM 6€301acHOCTH; :

- HE UMeEIOIee HECHATOW WM HENOTallleHHON CYAMMOCTH 3a yMBIIUICHHbIE TSHKKHE M 0c000
TSKKHE TPECTYILICHHS;

- HE NIPU3HAHHOE HeJeecnoCOOHBIM B YCTAHOBIICHHOM (heiepaibHBIM 3aKOHOM MOPSJIKE;

- He uMeroulee 3a00JeBaHuil, NMPeIyCMOTPEHHBIX MEpPEeYHEM, YTBEpkKIaeMbiM (eepaibHbIM
OpPraHoM MCIOJHUTEIBHOM BIACTH, OCYIIECTBISIOMMM (YHKIHH IO BhIpabOTKE IOCYAapCTBEHHOM
NOJIMTHKH ¥ HOPMATHBHO-TIIPABOBOMY PEryJIHPOBaHHUIO B 00J1aCTH 3JpaBOOXPAHEHHUS.

1.4. B cBoO€ii 1eATeIbHOCTH PYKOBOAMTEb OT/I€J1a PAKTHKH PYKOBOJACTBYETCS:

. JeicTByIOMMM  3akoHoAarenbcTBOM Poccuiickoit  @Denepaliud B paMKax CBOETo
¢dyHkumoHana;

. Vkaszom [Ilpesunenra Poccuiickoit ®emepaumu ot 06.03.1997 r. Ne 188 «O6
YTBEPKICHHUHU NIEPEYHs CBEICHHH KOHPHICHIIHATBHOTO XapakTepa,

. Koncrurynueit Poccuiickoit ®enepauuu, npuHATa BCEHAPOJAHBIM TIOJOCOBAaHHEM
12.12.1993;

- Tpynoseim komexkcom Poccuiickoii @eneparuu” ot 30.12.2001 N 197-03;

. COOTBETCTBYIOIIMMH  yKa3aMd M  pacropskenusmu  [Ipesunenta  Poccumiickoit
®enepanuu;

. TMPUKa3aMH M PACTIOPSHKSHUSIMH COOTBETCTBYIOLIMX MHHHCTEPCTB U BeIoMCTB PD;

. pacrnopsKeHUSAMH U MPUKa3aMH PEKTOpa Y HUBEPCHTETA;

. YcraBoM YHHUBEpCHTETA,

. Kos1eKTHBHBIM J10r0OBOPOM;

. [TpaBusiaMu BHYTPEHHErO TPYAOBOIO pacnopsaKa Y HHBEPCUTETA,

. [TonoxenueM o0 CTPYKTYPHOM TMOJpa3/ie/ieHMH W MHBIMH JIOKQJIbHBIMH aKTaMH
YHusepcurera.

. HACTOSIIEH JI0JDKHOCTHOM WHCTPYKIIUEH

. JIPYTUMH 3aKOHOJATeIbHBIMHA 1 HOPMAaTHBHO-TIPaBOBBIMH akTamu P®.

Kpome BbimenasBanHbiX, HadanbHUK OI1 pykoBoaCTBYeTCS:
. ®enepanbabM 3aKkoHOM PO ot 27.07.2006 Ne 152 «O nepcoHalIbHBIX AaHHBIX ),
. [Toctanosnenuem I[IpasutensctBa PO or 01.11.2012 Ne 1119 «O6 yTBepkaeHUH

TpeGOBaHHMH K 3alWTe MEPCOHATBbHBIX JAHHBIX NMPH HX 00paboTke B MH(YOPMALMOHHBIX CHCTEMax
MEPCOHAIBHBIX JTaHHBIX»; :

. [Tocranosnennem IlpaBurensctBa PP ot 15.09.2008 Ne 687 «OO6 yrBep)KICHUH
[Tonoxenuss 06 0coGeHHOCTAX O0OpabOTKH NEPCOHAIBHBIX JaHHBIX, OCyIIecTBIseMol Oe3
MCII0JIb30BAHHS CPEJICTB ABTOMATH3AINH Y,
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. JIOKQJTbHBIMH HOPMAaTHBHO-NPABOBBIMA aKTaMH Y HHBepcUTeTa B 0071acTH 00pabOTKU H

3alUTHI [IEPCOHATBHBIX JaHHBIX;

1.4. PykoBoauTeNb OT/ieN1a MPAKTUKH JIOJDKEH 3HATh:

- 3aKOHbl M HWHBIE HOpPMaTHBHBIE NpaBoBble aKkThl Poccuiickoi ®Penepanuu Mo BOIpocam
BBICIIEr0 0Opa30BaHMs, MEXKYHAPOIHOMN JEATEIbHOCTH,;

- JIOKaJIbHbIE HOPMATHBHBIE AKThI 00pa30BaTEILHON OpraHU3alluy;

- enepanbHbIe rocyIapcTBEHHbIE 00pa3oBaTeNbHbIe CTAHAAPTHI BBICLIEr0 00pa3oBaHus,

- TEOPHIO U METO/IbI YIIpaBIeHHs 00pa30BaTE/IbHBIMH CHCTEMAMH;

- IOPAZOK COCTaBJIEHUS Y4eOHBIX IUIaHOB;

- IpaByJIa BEJCHUS JOKYMEHTALUH 10 y4eOHoii paboTe;

- OCHOBBI II€IarOrMKH, (PU3HOJIOTHH, TICHXOJIOTHH;

- METOJHMKY MPOPECCHOHATBHOTO 00y4YeHuS;

- MeTombl W CrnocoObl  MCIONB30BAaHMA - 00pa3oBaTeNbHBIX  TEXHOJIOTHM,  BKIIOYas
JUCTAaHIIMOHHBIE,

- OCHOBHBIE METO/IbI MOKCKA, cOopa, XpaHeHHs, 00pabOTKH, NIPEJOCTABICHHS, PaclpOCTPaHCHHS
uHbopMaIuK, HeOOXO0AMMOI IS OCYIIECTBIICHUS HAYYHO-METOAHYECKOH 1eATeIbHOCTH; ‘

- COBpeMeHHbIe (JOPMBI ¥ METOIbI OOYUYEHHS ¥ BOCIIUTAHUA;

- 0COOEHHOCTH peryJIMpOBaHHs TPy/a MeJarorudeckux paboTHUKOB;

- OCHOBBI YIIPaBJICHHUs NIEPCOHAJIOM, ITPOEKTAMH -

- HOPMATHBHO-IIPABOBBIE aKThl B 001acTH 00pabOTKM ¥ 3aIUThI IEPCOHAIBHBIX JaHHBIX;

- TpeGoBaHMS K paboTe Ha MEPCOHAIBHBIX KOMIBIOTEPAX, HHBIX 3JIeKTPOHHO-IH(POBBIX
YCTpOMCTBAX;

- IpaBHJIa 110 OXpaHe TPpya U M0XKapHOH O€30MaCHOCTH.

1.5. HasHaueHMe Ha JO/DKHOCTH PYKOBOJMTENIsS OTAENa NPAKTHKH M OCBOOOXKICHHE OT
JI0JDKHOCTH IIPOBOIMTCS B MOPSIKE, YCTAHOBJICHHOM Y cTaBOM 00pa3oBaTe/IbHON OpraHu3allty.

2. Kaindukannonnbie TpedboBaHusA

2.1 PykoBoauTenb  OTAeNa  NPAaKTHKH  JIOJDKEH  COOTBETCTBOBATh  CIEAYIOLIMM
KBATH(DHKAIMOHHBIM TpeGOBAHMAM, a TaKkke TpeOOBaHHUSIM MPO(ECcCHOHATLHOTO CTanaapra (mpu
HAJIMYHHN): BbICIIee 00pa3oBaHUe, CTAXK HAYYHON MM HAYYHO-NIEJaroruyeckoi paboTel He MeHee 3 JieT.

2.2 Tpynosas GyHKUMS PYKOBOJMTENIS OTZAeNia IPAKTHKH — OpraHM3allMiOHHOE obecrevyeHHe
npakTHyeckoro oOydyeHus B (opme yueOHOW MW NPOM3BOACTBEHHOW MPAKTHK B COOTBETCTBHM C
NefCcTBYIONIMM 3aKoHO1aTenbeTBOM Poccuiickoii Penepanun B 0061acT 00pasoBaHus.

3. Jlo/ukHOCTHBIE 00SI3aHHOCTH

3.1 B uacTu peanm3anuu 06pa3zoBaTeIbHBIX IPOrpaMM:

3.1.1. OnpenensieT cTpaTeruio, UEIH U 3a1a4i y4eOHOH U MPOU3BOICTBEHHON PAKTHKH.

3.1.2. OcymecTBiseT IIAHMPOBAHHE M OPraHU3aIMIO YYeOHBIX U IPOM3BOICTBEHHBIX MPAKTHK
B COOTBETCTBHH C OCHOBHBIMH MpOdecCHOHATBHBIMH 00pa3oBaTeIbHBIMHU POrPaMMaMH.

3.1.3. OcymecTniser o0iee pyKOBOACTBO BCEMH BHJAMH H HAaIPaBJICHUSAMH IPOBEICHHUA
y4eOHOH ¥ TNPOM3BOJACTBEHHOW NPAKTHKM MO mporpaMmam OakajnaBpuara, CIHEHHAIMTETA,
MarucTpaTypsl. .

3.1.4. Opranm3syer NOATOTOBKY H O0ecreunBaeT INpoBeJieHHe yu4eOHOH M IPOU3BOACTBEHHOH
NPaKTHKA B COOTBETCTBUH C YCTABOM 00pa30BaTENbHOIO YUPEIKACHUS U MOJOXKEHHEM O MPAKTHKE.

3.1.5. Bemer pa6oTy mo obecrned4eHHI0 MpoBeieHN s y4eOHOH U NPOM3BOJCTBEHHON NPAKTHKH
10 mporpamMmam OakajiaBpuara, ClielHaluTeTa, MaruCTPaTyphl COBMECTHO € PYKOBOIMTEISIMH MPaKTHK
06pa3oBaTe/IbHOM OpraHU3alMK, COOTBETCTBYIOMMX MPOQHIBHON NOATOTOBKA 00yJaiOmHXCA.

3.1.6. OcymectBasier pa3paboTKy M Tpe]CTaBjIeHHE HA YTBEPXKACHHE [IOKYMCHTOB II0
BOIIPOCAM IPOBEJICHHUS BCEX BUJIOB IIPAKTHKH.

3.1.7. Bemer peectp JOroBOpPOB O  TPOBEJIEHHH MPAKTHK ¢  MEIUIHHCKHMH,
dapManeBTHYECKMMKM  OpraHM3alMsiMH  W/MIM  HMHBIMH  OpraHH3alMAMH,  OCYIICCTBIAIOMMNMH
NeSITeTbHOCTD B cepe OXpaHbl 3[0POBbS.

3.1.8. OcymiecTBaseT B3aUMO/IEHCTBHE U KOHCYJILTATHBHYIO TOUIEPKKY MEKAY Yy4aCTHHKAMH
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y4eOHBIX ¥ TPOM3BOCTBEHHBIX ITPAKTHUK.

3.2. B yacTH MapKeTHHI OBbIX HCCJI€10BAHMI

3.2.1. O6o0maer pe3yJbTaThl MAPKETHHIOBBIX HCCIICZIOBAHHH MO HTOraM IMPaKkTHK B pa3pese
CHENMATbHOCTEH (HarpaBIeHHUH OATOTOBKH).

3.3 B yacTH onepaTHBHOIO YNpaBJIeHHs:

3.3.1. PaspabarbiBaeT MepONpHUATHS IO YNPABJICHHIO PHUCKAMH C LEJBIO ONTHMHU3AIMH H
HOBBIIIEHHIO 3)(HEKTHBHOCTH MPOXOKACHHS 00yYalOmMUMHCs Y4eOHBIX U IIPOU3BOICTBEHHBIX MPAKTHK.

3.3.2. Opraumsyer cOop ¥ aHajm3 WHPOPMAIMH, HEOOXOJMMOM Ul OLEHKH JeSATeIbHOCTH
Mo/ipas/iesieHusl, MPe/ICTaBIeHHe OTYETHBIX JIAaHHBIX PYKOBOJICTBY Y HUBEPCHTETA.

3.3.3. Bemonuger o0si3aHHOCTH B 005aCTH MeHEKMEHTa KadyecTBa B COOTBETCTBHH C
3aKpeIUIeHHOM OTBETCTBEHHOCTHIO B MpoIleccax Y HUBEPCHUTETA.

3.3.4. Pa3pabatbiBaeT u NOJIEPKUBACT B AKTyaJIbHOM COCTOSHHH BHYTPEHHUE HOPMATHBHBIC
aKThl, KacalolHecs eATETbHOCTH 110/Ipa3/ie/IeHus

3.3.5. Opranusyer u KOHTPOJIUPYET COCTOSHHE JIEIONPOM3BOICTBA B I10/Ipa3/IC/ICHUH.

3.3.6. O6ecrneunBaeT NpPeOCTaBIEHHS 110 3aIPOCy aJMUHUCTPAIUK YHHUBEepcUuTeTa TpeOyemoi
B COOTBETCTBHHM C 3aKoHojarenbcTBOM P® muHpopMamuu 1o oOpa3oBaTebHOW ACATEIBHOCTH JUIs
NanbHelIero pasMenieHHs Ha odHUIMaIbHOM caiiTe YHHBepCHTETa M Ha MOHHTOPMHIOBBIX CaHTax
MuH#cTepCTBa HayKH U BhICIIero oopazoBanus P®, 1pyrux MUHHCTEPCTB U BEJIOMCTB.

3.3.6. OcymecTBiser paboThl Ha MEPCOHAIBHBIX KOMIIBIOTEPAX, ¢ TEKCTOBHIMH PEAAKTOPaMH,
37IeKTPOHHBIMH TabIMIIAMH, 3I€KTPOHHOM MOYTON M Gpay3epamu, MyIbTHMEIHHHbIM 000PYI0BaHHEM
U HMHBIX DJJIEKTPOHHO-IM(POBBIX YCTPOHCTBaX, B TOM YHC/I€ INpeJAHA3HAYEHHBIX JUIA Iepe/lavn
uHGOpMaIHH.

3.3.7. OGecneunBaeT Mephbl MO CO3JAHHIO OJATONPHATHBIX M Oe€30macHBIX YCIOBHH Tpya,
cobmoIeHHI0 TpeOOBaHMIA IIPABHJI IO OXpaHe TPy/a U MOKapHOH 0€30MacHOCTH B MOPA3/IC/ICHUH.

4. [IpaBa

PykoBoauTeNb OTAEIA IPAKTHKH HMEET MIPaBO:

4.1. VyacTBOBaTh B OOCYXIEHHMHM M PpEIIEHHH BOIPOCOB JAEATENbHOCTH 00pa3oBaTesbHOM
OpraHu3alliy, a TaKke Kapeap U y4eOHbIX MOpa3eieHHM.

4.2. 3anpamuBaTh y PYKOBOAMTEIEH CTPYKTYPHBIX MOJpAa3jie/ieHHii W HHBIX CIEIHAIHCTOB
MH(OPMALIHIO B IOKYMEHTBI, HeOOXOIMMBIE sl BBITIOIHEHUS] CBOMUX JODKHOCTHBIX 00S3aHHOCTEH.

4.3. TpeGoBaTh OT pYKOBOJACTBA OPraHM3allMOHHOIO H  MaTEpPHATBHO-TEXHHYCCKOIO
obecriedeHust CBOEH AESATEIBHOCTH, @ TAKIKE OKa3aHHA COJNECHCTBHSA B UCTIOJIHEHHH CBOMX JOJDKHOCTHBIX
obsi3aHHOCTEH U IpaB.

4.4. BHOCHTh Ha PacCMOTPEHHE PYKOBOJICTBA BOIPOCHI, CBS3aHHBIC C COBEPIICHCTBOBAHHEM
y4eGHOro mporiecca U MoBbIIIEHHEM Ka4ecTBa MOArOTOBKH 00y4arOIIHXCH.

5. OTBeTCTBEHHOCTh

PykoBoauTenb 0T/1e/1a MPAKTUKHU HECET OTBETCTBEHHOCTD:

5.1. 3a napymenue YcraBa oOpa3oBaTeIbHOH OpraHu3aliy.

5.2. 3a HeHajUIeKalee MCIOIHEHHE MM HEMCIIOIHEHHE CBOMX JOJDKHOCTHBIX O0sA3aHHOCTEN,
MpeyCMOTPEHHBIX HACTOSMIEH NODKHOCTHOW MHCTPYKLMEH, - B IIpeJiesiaX, ONpe/IeIeHHBIX TPYAOBbIM
3aKoHo1aTebcTBOM Poccuiickoi ®enepany.

5.3. 3a BBINOJHEHHE MEpONpHATHI M mokasaresnell [IporpamMMel pa3BUTHsI YHHBEPCHTETa B
4acTH (PyHKIHOHATA OT/Ie/Ia IPAKTHKH, 32 COCTABJICHHE OTYETOB 10 HX BBINOJHEHHUIO.

5.4. 3a HEBBINTOIHEHHE HACTOAIIEH NODKHOCTHON HHCTPYKIIMH.

5.5. 3a nmpaBOHApyIIEHHs, COBEPIICHHBIE B MPOIECCE OCYIIECTBICHHs CBOCH ACIATEIbHOCTH - B
npejenax, ONpee]eHHbIX aIMUHHCTPATHBHBIM, YIOJIOBHBIM H TPaXJIaHCKHM 3aKOHOAATEIbCTBOM
Poccuiickoi ®enepanu.

5.6. 3a npuuMHEHWe MaTepHaTbHOro ymepba - B Hpelenax, ONpPEJCCHHBIX TPYAOBBIM H
rpakJIaHCKHM 3aKOHOAaTeabcTBOM Poccuiickon ®eiepanuu.

5.7. HapyIenne mpaBri OXpaHbl TPY/1a U TEXHUKH GE30I1aCHOCTH B COOTBETCTBHH €O cT.214 TK
PO.
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5.8. 3a BblIe NepeyHCICHHbIC HAPYLIEHHS PYKOBOJAHMTEIb OTACIa MPAKTHKH MOKET ObITH
NIPUBJIEYEH, B COOTBETCTBHM C JEHCTBYIOIIMM 3aKOHOAATEILCTBOM B 3aBHCHMOCTH OT TSKECTH
MPOCTYNKA K JAWCHHMIUIAHAPHOMW, MaTepHabHOM, aJIMHHUCTPATHBHOM, TIPaKIAHCKOH M YrOJOBHOM

OTBETCTBCHHOCTH.

6.1

6. BzaumooTHOmMEeHNS

PYKOBO,[[HTCJ'Ib OTJ¢lla TPaKTHKH IIpH HEOOXOIUMOCTH BZ&HMOﬂeﬁCTB}’CT CO BCEMH

CTPYKTYPHBIMH TOJpa3/ie/leHUsIMH Y HIBEPCUTETAa U BHEIIHUMM OpPraHH3allMsIMH M YYPEKICHUAMH I10
BOIIPOCAM BXOJISIIUM B €r0 KOMIIETEHIIHH.

JIO/KHOCTHAS. MHCTPYKIMS yTBEPXKIAeTCA B 1-OM SK3eMIUIpe W HAXOAMTCS B YIPaBICHUH
KaJIpoB, J7EKTPOHHAs BEPCHsS JOKYMEHTA IPEACTAaBlIeHa Ha caifTe YHHBEpCHTETa, 4TO oOecnevnBaeT
JIOCTYTTHOCTb JJOKYMEHTa B MECTaX €ro NPUMEHEHHS.
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UH®OPMALIMOHHBIN JIUCT
PAZPABOTAHA
JokHOCTH ®UO Moanuck Mara
2
Havansauk [IImMpikOBa 2 st
yTIpaBJIeHHSI KaJIpOB Cgetsiana BuktopoBHa /%/ 13 O 20237
Hauanbauk yuyeOHOrO CuTHHKOBA (‘
v ; 2
VIPABJICHUS Enena Muxaiinossa O/ i
KOHCYJIbTAHTBI
JlomxHOCTH d®UO IMoanuck Jara
COI'JTACOBAHO
Jo/kHOCTH OUO Moanuce Jlara
OtBercTBeHHBIH 3a cucteMy | KocbkuHa
MEHEDKMEHTA KadyecTBa Enena BnanumupoBHa M /7. PL. 2o 3
YHHUBepCcHTETA, IPOPEKTOP o
1o y4edHoii pabore
HavanpHuk ynpapineHus CunbKoBa
JMIEH3UPOBAHHUS, Maprapura HuxkonaeBHa &ﬂ s~ 13 2R 2lAS
aKKpeIUTallHU U
MEHEe/DKMEHTa KayecTBa
oOpazoBaHus
Beayumii FopuCKOHCYIIBT Jlazapesa /3
o8 RoZ3

Mapuna BanepseBna

BBEJIEHO B JIEUCTBUE

4
/

Co nust yTBepxKaeHHus pekTopoM YHHBepcHTeTa «16» despans 2023 r., (OcHoBaHKE: MPOTOKOII
3aceqaHus YueHoro cosera Ne6 ot «16» despans 2023 r., nporokos 3acenanus CoBera 10 KayecTBY

Ne6 ot «13»_ despans 2023 r.)

CIITHCOK PACCBIVIKH

KonTpoabHbIii 3k3emMnasp:

e VmpaBieHHE KaJIpoB
JJIeKTPOHHbIE KOIHH:

e VYuebHoe ynpasieHue

e Otaen npakTHKA
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JIMCT BHECEHUSI U3MEHEHUM
Jara Vo THOMOYEHHBIH 10 Ka4eCTBY
Homep u naTa MOJIy4eHHs CTPYKTYPHOTO 1O/pa3ie/ieHns / IHuo,
Homep pacnopsiAnTeIbHOr0 JAOKYMeHTa 00 BHOCSIIIIEe H3IMEHEeHHS
H3IMeHEeHHs| JOKYMEHTA 0 BHECEHHH | H3MEHeHHsX /

H3MEeHeHHI BHECEHHSH OHO IMoanucek

H3MeHeHHH




